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1. Sales & Receivable Setup 
Click on the search button 

 
Click on Sales & Receivables Setup Administration 
� 

 
Click on Rules 

 
Click on the link Use Order Rules 
 
Only applies to Base BC Sales Orders 
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Click on the link Item Setup Priority 

 
Click on the link Cust. Route Order Rules Item 
Setup Priority 

 
Click on the field Cust. Route Order Rules Item 
Setup Priority 

 
Click on the link Sales Route Control Group Code 

 
Click on the link Order Template Lead Days 
 
The last day that an item may have changes made to 
the order based on the Work Date. 
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Click on the link Order Template Pref. Days 
 
Default order date when Cust. Route Sales Order 
Sheet form is opened based on system date. It 
represents the Preferred dates for route orders 

 
Click on the link Order Template No. of Days 
 
How many days the order matrix page will show and 
how many weeks that the Order Staging Perms will 
update (does not limit input if date is greater than 
many dates showing). 
 
 14 = 3 weeks (current week + 2) 

 
Click on the link Only Allow Delete Of Sales Route 
Detail Older Than Calc Formula 

 
Click on the field Route Sales Customer Prefix 

 
Click on the link Route Sales Ship-to Prefix 

 



HFS DSD Route Order Staging 

 
 
 
DSD Route Order Staging  4/30 

Click on the link Route Sales Item Prefix 

 
Click on the field Order Rule Grp Cust. Priority 

 
Click on the link Allow Negative Invoice Posting 

 
Click on the field Ext. Doc. No. Reuse Source 

 

2. Customer 
Click on the search button 
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Click on Customers Lists � 

 
Click on the link in cell No. with the value C413581 

 
Click on the field Order Rule Usage 
 
Enforces the Order Rule Group as the absolute 
authorized items list for a customer  
 
All items MUST have a status = Allowed 
 

 
Click on Order Rule Group 
 
These group the authorized products for this customer 
if Allowed or Not Allowed  

 
Click on Shipping 
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Click on Max Daily Order Qty. Group Code 

 
Click on the link Minimum Sales Order Amount 

 
Click on the link Direct Store Delivery 

 
Click on the link HFS Customer Order Type 

 
Click on the link Guaranteed Order 
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Click on the link Dark Stop 

 
Click on the navigation menu item popup Related 

 
Click on the navigation menu item popup Customer 

 
Click on the link View or edit alternate shipping 
addresses where the customer wants items 
delivered if different from the regular address. 

 
Click on the link in cell Code with the value D413581 
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Click on the link Location Code 

 
Click on the link Order Rule Group 

 
Click on the link Auto Update From Customer 

 
Click on the link Max Daily Order Qty. Group Code 

 
Click on the link RAS Import Exclude from AR 
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Click on the back button 

 
Click on the navigation menu item popup Related 

 
Click on the navigation menu item popup Sales 

 
Click on the navigation menu item Recurring Sales 
Lines... 

 
Click on the lookup button in the cell Code 
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Click on the field Code 

 
Click on the cell Type with the value Item 

 
Click on the cell No. with the value F74158 

 
Click on the cell Description with the value Wendy 
3in 12 Pk 

 
Click on the cell Customer No. with the value 
C413581 
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Click on the cell Ship-to Code with the value 
D413581 

 
Click on the cell Monday Quantity with the value 5 

 
Click on the cell Tuesday Quantity with the value 10 

 
Click on the cell Thursday Quantity with the value 15 

 
Click on the cell Friday Quantity with the value 20 

 



HFS DSD Route Order Staging 

 
 
 
DSD Route Order Staging  12/30 

Click on the cell Saturday Quantity with the value 25 

 
Click on the back button 

 

3. Route 
Click on the search button 

 
Click on the field Type to start search: 

 
Click on Route List Lists � 
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Click on the link in cell Code with the value R40006 

 
Click on General 

 
Click on the link Home Location Code 

 
Click on the link Facility Location Code 

 
Click on Cust. Delivery Route Stop Detail 
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Click on the column header Week Number 

 
Click on the column header Weekday 

 
Click on the column header Starting Date 

 
Click on the column header New Stop Sequence 

 
Click on the column header Home Location Code 
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Click on the navigation menu item Authorized Prod 
Groups 

 
Click on the cell Route Stop Authorized Prod Group 
with the value ALLITEMS 

 
Click on the navigation menu item Route Stop 
Authorize Product Group Card 

 
Click on Route Stop Authorized Prod Group Rules 

 
Click on the cell Item Type with the value Item No. 
Item Category 
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Click on the column header Item Ref. No. 

 
Click on the column header Unit of Measure Code 

 
Click on the column header Start Date 

 
Click on the column header End Date 

 
Click on the column header Status 
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Click on the item Not Allowed in the list 

 
Click on the back button 

 
Click on the navigation menu item Apply New 
Weekday Stop Sequence 

 
Click on the navigation menu item Copy Weekday to 
Weekday 

 
Click on the back button 
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4. Sales Route Order Control Groups 
Click on Sales Route Order Control Groups 

 
Click on the cell Code with the value ZONE1 

 
Click on the link Active Date Filter 

 
Click on the cell Item No. with the value F74158 

 
Click on the cell Week Number with the value 0 
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Click on the column header Monday Available 

 
Click on the column header Monday Order Lead 
Days 

 
Click on the column header Monday Order Cutoff 
Day 

 
Click on the column header Monday HHC Lead Days 

 
Click on the column header Monday HHC Cutoff Day 
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Click on the back button 

 

5. Create Customer Route Sales Order 
Click on the search button 

 
Click on Create Customer Route Sales Order Sheet 
Detail Reports and Analysis � 

 
Click on the link Start From Sunday Date 

 
Click on the link Number of Weeks 
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Click on the field Number of Weeks 

 
Click on End On Saturday Date 3/6/2021 

 
Click on Filter: Standard Sales Code 

 
Click on Code 

 
Click on the link in cell Code with the value BASE-
MAIN 
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Click on the link Select from full list 

 
Click on the navigation menu item Edit 

 
Click on the field Code 

 
Click on the field Description 

 
Click on the cell No. with the value F74158 
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Click on the cell Monday Quantity with the value 5 

 
Click on the column header Tuesday Quantity 

 
Click on the back button 

 
Click on the button Schedule... 

 
Click on the field Description 
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Click on the button OK 

 
Click on the field Type to start search: 

 
Click on the back button 

 
Click on the search button 
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Step 2:  
 
Click on the search button 

 
Click on HFS Route Sales Order Staging Lists  

 
Entry Date is the HHC Created Date 
 
Limiting the data will allow the process to run faster 

 
Click on the link in cell Sell-to Customer No. with the 
value C413581 

 
Click on the link in cell Ship-to Code with the value 
D413581 
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Click on the link in cell Cust. Delivery Route Code 
with the value R40006 

 
Click on the cell Requested Ship Date with the value 
2/13/2021 

 
Click on the link in cell Item No. with the value 
F74158 

 
Click on the link in cell Unit of Measure Code with 
the value PCS 

 
Click on the cell Temp Change Mode with the value 
Add/Cut and Total Order will prompt according to 
Mode used in during entry. 
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Click on the cell Total Quantity with the value 4 

 
Click on the cell Perm Quantity with the value 0 

 
Click on the cell Temp Quantity with the value 0 

 
If the data passed the tests, a check mark will be 
displayed. 
 
Errors are identified by a check mark as well 
Corrections can be made to the data.  If corrections 
are made, Test Selected Line would need to be run 
again to process. 
 

 
Click on the link Test Selected Lines if only one line 
needs to be tested. 
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Click on the navigation menu item popup  

 
Click on the navigation menu item Only Process All 
Perm 

 
Click on the navigation menu item Only Process All 
Bake 

 
Click on the navigation menu item Process Selected 
Bake And Perm 

 
Click on Do you wish to process all 1 entries? 
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Click on the column header Processed Bake 
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